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1 Introduction

EBilling module is designed to enter different kinds of bills into iFMS system. After operator/approver
enters the bill into the system, the bill is forwarded to Approfa Approval. If the Approver finds any
discrepancy or does not agree with the bill he can Send it for revision, or even Reject the bill. Otherwise,
he submits the bill to Treasury for further processing. Througileng Module an user can also check

the status of the bill at any point of the processing.

Bills raised and submitted throughBilling would be received in@TS module through Bill Receiving
functionality. It would further go through Bill Checking, Advice List generation, etc. Approsdalybill
TO/ATO would be added in the generated Advice List and sent to RBI for payment. After the payment,
RBI sends back the electronic payment scroll for accounting purpose of the respective treasury.

The eBilling Module in the iFMS Portal provides the e facility to raise and submit both Employee
and NonrEmployee bills for the payment to the beneficiaries of the Govt. of West Bengal. This module
explains the Bill processing cycle from generation to reimbursement.

At the end of this module you can:

Laogin to eBilling with Digital Signature Certificates.
View Task List

Enter Bills.

Search Bill.

Modify Bill.

Forward Bill.

Query a Bill.

Print Bill.

Submit Bill.

Reject Bill.

Send Bill for Revision.

[ eI e e et B et xS et R et ant i et

2 Login to e-Billing with Digital Signature Certificate
Tologin to eBilling module
1. Open Internet explorer or any other web browser.
2. Type URAbttp://wbifms.gov.inin the address bar of the browser. The Home page of iFMS WB
appears.
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[) Fiis lwa

T Home | Download | Contact us
. Untegrated Financiat Management System saraaansas  FINANCE STATE PORTAL
Finance Department, Government of West Bengal Help Desk 9378448804
033 27064063
What's New? —
CTS and e-Pradan Modules have been launched
on 03.11.2014
AboutUs ° n e-Services
eSenvices L]
o . o ¢Bantan
o User Administration
Organization Chart @ > WS and Re
Stakeholders ° o c1s
ContactUs [’} e-Pradan =
T san @ ® ebilng e-Billing
Help Desk (] Menu
DSC Administration @ : T Undere-
owered by .
i Services
Figure 1: WBIFMS Home Page
The Login Screen f&Billing Module opens as follows:
OEI User
Login ID < —Login Name
Password " . Password
 LOGIN< - Login button
’ FMS|wB CMC Limited
Your IT Portner
Figure 2: Login Screen
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The Application list page appears.

Welcome :: DDONPG_OP1

APPLICATION LIST

e-Billing

USER ADMINISTRATION

°Te®

BENEFICIARY MANAGEMENT

. Integrated Financial Management System, West Bengal

Change Password

Notice Board

Note: Make sure to logout from this
particular page for security purpose

Introducing New Modules in iFMS:

LCantsalizaid T

Coes

i applications.
o Centralized Treasury System is designed to

systematically manage all the Treasuries

throughout the state and all sorts of Treasury

operations from Payment to Receipt, from PL

Deposit to Stamp and even Pension. This module

is integrated with the e-Pradan module, the

Beneficiary Management of the Govt. of WB.

Date of Implementation: 09.01.2015

e-Billing

Figure 3: Aplicaion List page

Are you sure you want to use Digital Signature?

3. Click ore-Billingfrom the menu listOne dialog box appears.

OK < Cancel

OK button

Figure 4: Digital Signature Confirmation dialog box

4. Click on thedkbutton in the dialog box if you have received the USB dongle physically.

Otherwise, cliclCancel

5. If you have clicked Ok in the last dialog box, another dialog box appears.
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i ) Fi¥S | wa
Secorty Waring L R ——

™

Allow access to the following application from this web site?

Web Site:  http://192.168.34.206:7001

Application: eMSigner
Publisher: eMudhra Consumer Services Ltd.

This web site is requesting access and control of the Java application shown above.
Allow access only if you trust the web site and know that the application is
intended to run on this site.

Allow
button

—

[ Allow ¥{—PohotAtow

[] Do not show this again for this app and web site.

¥) More information

Figure 5: eMSigner dialog box

6. Click on theAllow button in the dialog boxOne applet nened eMSigner appears on screen.

(&) eMSigner G X

03 Fiis lwo

intagrated Fraroat Managemen: §ste—

Content to Sign:

CMCADMIN

Certificate store

Common Name Issuer Name Serial No Expiry Date
GOUTAM CHATTERIEE e-Mudhra Sub CA for Cla... [1764b8 16-01-2017 -
GOUTAM CHATTERJIEE e-Mudhra Sub CA for Cla... [1764b2 16-01-2017 F
View Certificate
Powered by
hra [ Sign | | cancer | button

Trust Delivered H

Figure 6: eMSigner Applet
7. Select one certificate from the lists and click\diew Certificatebutton. It opens another

window that displays the details of the certificate. If the Certificate Information is digital
Signature, you cause that certificate for signing in.
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Version No: 1.0

Confidential
Date:20/02/2015

CMC Limited
iIFMSWest Bengal



‘ FMS | wB User Manuabf e-Billing

O Coricnts ————— S

Certificate Information

This certificate is intended for the following purpose(s):

digitalSignature -
nonRepudiation

Issued to: GOUTAM CHATTERIEE

Issued by: e-Mudhra Sub CA for Class 2 Organisation 2014

Valid from Fri, Jan 16, 2015 to Mon, Jan 16, 2017

| Copytorie |[ ok <H— | Ok button
Figure 7: Digital Signature Certificate Details

8. ClickOK The popup window closes and the eMsigner Applet window appears on the front.

(&) eMSigner C=REEl X

03] Fiis o _

integrated Firarcal Managemen: §yste—

Content to Sign:

CMCADMIN

Certificate store

Common Name Issuer Name Serial No Expiry Date .
GOUTAM CHATTERJEE  |e-Mudhra Sub CA for Cla... |1764b8 16-01-2017 < = Certificate
GOUTAM CHATTERJEE |e-Mudhra Sub CA for Cla... [1764b2 16-01-2017 F
1 name
g Powered by S| n
@emudhra  [[se d [ H puton
Figure 8: eMSigner
A dialog box appears.
CMC Limited Confidential PageB of 96
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. FMS|ws Integrated Financial Management System, West Bengal

Welcame : DDO_NPG Change Password

APPLICATION LIST

Note: Make sure to logout from this

CormernoSign particular page for security purpose
e8iling e — asitlogs you out from all the running Token
e ) applications.
® e = Password
L |
; = Field
P (Centificate store. . ‘ m
: USER ADMINISTRATION Gmnm-e | =T Ok button
(GOUTAM CHATTER EE' p—

TRy OO
GOUTAMOWTTEREE  e-Mudbva b CA for Ca... 162

Figure9: Enter Token Password
9. Enter Token Password in the dialog box.

10. ClickOK EBilling Home Page after login appears as shown below:

. Integrated Financial Management System, West Bengal
WELCOME - DDONEC_OPY(eBillng Operstor) T Bidbanagar Ofic DRECTOR, STATLWADIE D00, CODE NPGAGOUL D00:PATO DIRECTORSTATE WADIE B Ve 062015
I Collpseal| Bl -
*;ﬂ'ﬁt Deserigion Stas Crated On
msil l 2100001649 Rm““"”"’ge;te2%;%5’%;:‘;3&Im%:dgnzgz'gz’};{ﬁ";’ kkkk‘fkkﬁi"‘ Wtsedby Opretor | O4Reb0ts
[[E]];MazterMaintenance 2014100001847 Re“”““"”’“be”g%g%”@ﬁ;ﬂm;b;’f'gf/‘aggo"l‘;mbe” mB‘"Da’e’} Infisted by Qperater | 04Feb-2015
214100001846 Re“’e““"”’"beg‘afe"f:j/”og‘}%“l‘;ﬂm’d}"gd“;iSul/g‘z“l’ggfg’ WA ISB et by Operstor | 04Feb 2015
2014100001845 REfe’e““"”’gﬁf;;g}g?ggf;gssgﬂg&’flﬁn‘jﬂ/w‘;‘zﬁg“555“5“”‘ ntisedby Operetor | O4Feb15 |-
201410000184 Rm"“"”"‘be’Lﬁ?&;g%“ffgg‘Magﬂim*&;ﬁiﬁ;}"ﬁg"be” ABIDRE |yt by perator | 42015
21400001642 Rm"“"”’"b;;;"&%“z‘}ggi‘;‘éﬂ'LLVd?;e’dTg;fui}':]y/”ngfg’: AAOLE 1t by prator | 04-Feb2nts
e Reference umber ﬁi}g;ffgf;mﬂ!mig:;gi,%g'/'z“g;"sbe”345555"'“‘*’ nfited by Qperstor | 04Feb 2015 |
201410001839 m’mN“mb;;‘é"éj}ggg%?:&z'mmeéggﬁ%z%"yuz’gﬁ”AVa”-mDB”' Nodfed by Operator | 04Feb-2015
e 01ERT Reference Number: 2014100001837 Bil Type: TR-33 Bil Number; 8965 Bill Date: | ve.t 1 cnerstor honis
( 1l
Showing 1 to 10 of 63 entries
FigurelO: EBilling HomdPage

3 View Task List
The Home Page ofRilling can be divided into two parts. The left hand side displays the Menu Tree
and the right hand side screen displays the Task List.

CMC Limited Confidential Page9 of 96
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o AU Integrated Fingnciathanagement Syster-est Bengat Menu Tree
(£ DDONPG_OPIeBilling Operator) | ez Bidhannagar 0ffcs: DIRICTOR, STATE WADIE DDO_CODE: NPGAGWOOL DD0: PATO DIRECTOR STATE WDIE,
| Collapse ll | Expand al Show!10 H enies
@ RefNo Deseription Status Created On
ask List v c - '
T 2014100001849 Reference Number; 2014100001849 Bill Type: TR-26 Bill Number: kkkkkkk Bill Tntated by Operatr ‘ 04Feb-2015
R‘ e s Date: 03/02/2015 Last Modified On: 04/02/2015 | i I i
B-Reparts Reference Number: 2014100001847 Bl Type: TR-36A Bill Number: 712 BlHDate o
Macter Ve / 2014100001847 ‘ " 04/0220t5 Las Wodied On: 040212015 Initiated by Operator ! 04-Feb-2015
Reference Number: 2014100001846 BillType: TR-33 Bill Number: ayan_12355 B|H " | e
20141000701846 Date: 04/022015 Lot odiied O: 0402/205 Initiated by Operator ‘ 04-Feb-2015 T k
" Reference Number: 2014100001845 8l Type: TR-31 Bil Number: 415654600 | . | T as
L0Es Bil Date 03/0212015 Lst Nodified On: 040212015 hiasitie | L g List
Reference Number: 2014100001844 Bill Type: TR-33 Bill Number: dfd Bill Date: L ol
2014100001844 04/02/2015 Last Wodfied On: 041022015 Initiated by Operator 04-Feb-2015
| Reference Number: 2014100001842 Bill Type: TR-33 Bill Number: hhhh_001 Bill | .. AR
2014100001842 Dae: 040212015 Lst odiied On: 04/02/2015 A Initiated by Operator | 04-Feb-2015
2014100001840 ‘Reference Number: Ei}atzllﬂzt]glﬂslfgsﬂtm;ymd TR-31 Bil Number: 34565 Bil Date Intated by Operator ‘ b5 ||
. Reference Number: 2014100001839 Bill Type: TR-26 Bil Number: Ayan_INDBII |, . ‘ N
2014100001833 Date: 04/02/2015Lat odiied O 0402/2015 Modified by Operator 04-Feb-2015
onemania Reference Number; 2014100001837 il Type: TR-33 B||| Number: 8965 Bill Date: | Modified by Onerator | 4 E&:?.Tﬁ
il 11
Showing 1 to 10 of 63 entries
Task List
Menu

Figure 1: EBillingHome page with Task List

You can alternatively also view the Task List by clicking Task List from the menu tree on the left hand side.
The Task List lists down the recent/pending tasks of the logged in user. The home page always displays
the task list. @herwise, click on th&ask Lisfrom the left hand side menu tree.

The Task List of the Approver user appears as follows:

e | Reference No

WELCOME : DDO_NPG{eBilling Approver) Teasuy Bidhannagar Office: Office Méster22 DDO CODE: NPGAGWO01 DDO: PATO DIRECTOR STATEWLDIE Finaofial Tear: 20142015 Signature Verified

Collapse all | Expand all [4 Vﬁi entries
2 :,-Bllll(ng. / Description
ask Lis!
v Reference Number: 2014100002021 Bill Type: TR-33 Bill Number: 454fidddd Bill | g yeop aoo, " A .
2"’: Z”"V LL10000202L |55k 08/02/2015 Lost Modifed On: 07/02/2015 s REAT Description
il Query Reference Number: 2014100002019 Bill Type: TR-31 Bill Number: 1450000 Bill ¢
Bl print ZDL4100002085 | | te; 02/02/2015 Last Modiied On: 07/02/2015 Formarded o dparover ] \0rcheh 2015
Reports Reference Number: 2014100001961 Bill Type: TR-364 Bill Number: 555sss Bill _—
g Magter il 2014100001961 Date: 01/02/2015 Last Modified On: 06/02/2015 Forwarded to Approver 06-Feb-2015 St t
2014100001959 Reference Number: 2014100001959 Bill Type: TR-31 Bill Number: 7812kkkk Bill B 06-Feb-2015 atus
SRETEESE | | Date: 03/02/2015 Last Hodfied On: 06/02/2015 i
Reference Number: 2014100001939 Bill Type: TR 364 Bill Number: 4343yyyyy Bill T
2014100001939 Date: 06/02/2015 Last Modiied On: 08/02/201 Modified by Approver 06-Feb-2015

Reference Number: 2014100001900 Bill Type: TR-36A Bill Number: LRIl |y e by aporover 06-Feb-2015 Created On

2014100001900 Date: 01/02/2015 Last Modified On: 06/02/2015
Reference Number: 2014100001876 Bill Type: TR-26 Bill Number: exzxkjkhj Bill LR
014100001876 | | Dt 014/02/2015 Last Modifed On: 05/02/2015 Modified bi-Approyer cFeb2015 |
2014100001875 Reference Number: 2014100001875 Bill Type: TR-26 Bill Humber: 5435 Bill Date: Iniiated by Approver 04-Feb-2015
ik ; v
< 3
o i B I T
Showing 1to 10 of 18 entries /¢ m 203
Figure 2: Task List of Approver user
CMC Limited Confidential PagelOof 96
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Task List has four columns, namBlgf NqQ Description Status and Created OnRef Norefers to the Bill

Reference NumbeDescriptioncontains the short detail of the Biftatusdisplays the current status of

the Bill.Created Orcolumn shows the Bill Entry date.

U Click on theRef Noto view the Bill Details. The Bills Submitted to Treasury would not appear in the
I LN OSND&a ¢l al [Aad FyR Ffaz2 GKS . Affa aSyd ¥F2N
Task List.

~ Bill Details

O Employes @ Mon Employee

Bill Type * Bill Status

Payment Type * Chegue * ECSMEFT  Both M

Reference humber BilMo. &Date ©  [z2233 |15m2r2m5
Head of Accourt * s [joo [fog e [[ot1 | Q

Gross Amaurt * Met &mourt BT Amourt

Sanction Mo i1 Sanction Date

Sanction Amourt Sanction By fiif

Department Code |PS ||H0me [Press) ‘

Approver Remarks | |

Operator Remarks | |

~ Sub Detail Head Details

4000 2652000 | 2678000 2652000]

Tatal 4000
[ TR-26 ” B Detai ” ECSMEFT ” Maiiy H Forward H Refresh ]

Figure B: Bill Details after you click on Reference No.

The Task List of the Operator user appears as follows:

Show |10 v entries Search:|
Created On

2014100001379 :gﬁlfg:t“fo“i%“zs%1§°L1;t°£33|;2390?1'"gg}’oez/;gl?“ Bil umber: mmmnn_000 | yoifateq by operator | Oe-Feb2015 A
2014100001899 ﬁz;g;j;gis"‘g“smdﬁgiglgﬁ'”%tﬁggfggg‘/pe TR-36A Bill Number: 5099 Bill Da‘e‘ Iifeed by Operator | 06-Feb-2015
2014100001874 gj;g;j‘;gis"’fg“;’;’ojgiglggﬂgé%g/?gllype TR-26 Bill Number: 5896 Bill Date: ' Modfied by Operator | 04-Feb-2015
2014100001871 gs;g;jggel;"m’;’05231530%17%;/?3'1?“TR33B'” Number: 2543 Bill Date: Send for Revision 03-Feb-2015
2014100001870 gg;g;j;giSNE;“SEﬁodﬁgijlgr?”%i%g/?'o"lypeT““"” Number: fSdf Bill Date: |y wiced by Operator | ovebans
2014100001863 ngt:”egg/eoQyzrgggruzilgmﬂeﬂdlgffE?a'ﬂgz‘f/pzem?‘ 364 Bl Namber: EL1_fest Bl | Intated by Opereor 03-Feb-2015
2014100001855 gg&zreggfgg’}iz"g?gi;”ﬁg;&gg%isDBZ'%TZV/D;MER -31 Bill Number: 31_test Bl | Send forRevision 02-Feb-2015
2014100001853 Rozi‘;reggfo'z“fz"aggruzsmﬂgg?g:aOBZ'%TZV/D;OI;R33 T” ﬁf‘T‘?ei"“a“ 33 bl | Inieted by Operator | 02Feb-2015

| ooatooongesy  Reference Number: 2014100001852 Bill Type: TR-36 Bl Number: 43 Bill Date: | yoiioteq by operator | 02-Feb-2015 M

¢ y

Showing 1 to 10 of 64 entries o W 2]3]4]5] ]

Figure 4: Task List of operator
CMC Limited Confidential Pagellof 96
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U Click on theRef Noto view the Bill Details and take necessary actions. After a Bill is forwarded to

GKS 1 LILINROSNI GKIF

4 Bill Entry

To enter Bill

OAt

g2dAt R y2i

F LIS NI AYy hLS

1. Click orBill from the left hand side menu tree. It displays the submenu under it.
2. Click orEntry/Modify submenu. The Bill Entry form appears on the right hand side.
3. Select theEmployeeor Non-Employeeradio button.

4. Click on theBill TypeLOV button.

ngal

DIRECTOR, STATE W.IDIE DDO_CODE NPGAGWO0L

. FMS|we Integrated Fin§ncial Management System, West Be

(£ DDONPG_OPI(eBilling Operator) | 7

] Collapse all | Expand 3}
@ e-8illing
Task List

<ssucv Bidhannagar O

BILL ENTRY

 Bill Details

DD PATO DIRECTOR STATE WLDTE. Firascial Ve

2014-2015 Download | Logou

° Emnloyeel ) Non Employee ||

a

Bill Type * L

Bill Stats

@#-Reports

Payment Type *
- Master Maintenance

Cheque © ECSNEFT © Both © Nil
Reference Number [ 19

Head of Account * [ |Q

Gross Amount * | NetAmount *
Sanction No |

Sanction Amount |

Department Code | I

Approver Remarks [ i

Operator Remarks

Bill No. & Date *
12 |

BT Amount

Sanction Date |
Sanction By \

N
(~ Sub Detail Head Details

ub Detail A {Progressive
I okl
g Ja[ T [

| [ [ |

Entry/Modify
Menu

Employee or
NonEmployee
radio button

Bill Type LOV
button

Total 0
[ sean ][ sae ][ Remesn |
Figure &: Bill Entry
A popup window appears.
CMC Limited Confidential
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) LOY - Mozilla Firefox Q@@

‘ D 192.168.38.192:7777/ebiling/Lov?PyhTWrjdhebMa/pvznwriSx9EaSzPmwItZxas YUUHOI=

Search anywhere

Enter Filter Criteria: % Search
Total records found: 4
[ Bill ID | Description
1 TR-26
4 TR-31
5 TR-33
] TR-36A
Select Close

Figure B: Bill Type popup window

5. Select bill Type from the popup windoWwhe selectedalue appears in the relevanefd of the
Bill Entry form.

BILL ENTRY

~ Bill Details

O Employee © Non Employee

Allotment

‘”-
L Q| [

Progressive
Fll wailable AtDDO wailable At Treasury

[ Search ” Save ” Refresh ]

Total 0

Bill Type * mw |4 Bill Status 1

Payment Type * | O cheque © Ecamert O Both O i

Reference Number Q BillNo. & Date * | [5896 | hs
Head of Account * Q l:”iﬂf—ﬁ Q U Feb w2015 v
Gross Amount * Net Amount * | | BT Amount l Su Mo Tu We Th Fr Sa
Sanction No Sanction Date I

Sanction Amount : Sanction By [: 9/ 10l 11l 12 13l 14
Department Code \ I | 15[ 16][ 17][ 18] 19][ 20][ 21
Approver Remarks | 24)[ 25| 26|| 27
Operator Remarks [ |
L
~ Sub Detail Head Details

Payment Type

Bill No and Date

HOA LOV
Bill Gross and
Net Amount

Figure T: Bill Entry form

6. EnterBill Noin thegiven field and also select tHeate from the Calendar that appears when you
click on the field.

7. Click on theHead ofAccountLOV button multiple time to select all the fields.

CMC Limited
iIFMSWest Bengal

Confidential

Date:20/02/2015
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‘ FMS | wB User Manuabf e-Billing

) LOY - Mozilla Firefox E]@
|

) 192.168.38.192:7777}ebilling{Lov?s7uooAXHBOQoBSQUVZ+PBcfallgPUiEbue CADUbITEpE=

Enter Filter Criteria: % Search

Total records found: 77

[ Demand Number [ Description |Department Code |
oo NONE 0o
01 Legislative Assembly Secretariat LA =
02 Governor's Secretariat GBS i
03 Council of Ministers CL

04 Agricultural Marketing Abd

05 Agriculture AG

06 Animal Resources Development AD

o7 Backward Classes Welfare sC

08 Cooperation CcO

09 Commerce & Industries Cl

10 Consumer Affairs CA

1 Micro & Small Scale Enterprises and Textiles cs

|

Select Close

Search anywhere

Figure B: Head of Account LOV popup window
The selected value appears in the relevant fields.

BiLL ENTRY

~ Bill Details
(@) Employee ® Non Employee
Bill Type * Q Bill Status ]
Payment Type * O cheque © EcamerT O Both O Nil
Reference Number [ Q BillNo. & Date * (5396 i
Head of Account * s |Qf4or Joo Jjoor  |Qwe | < Joos Q¥ iz 1R
Gross Amount * [ soo] Netamount* | BT Amount [ o
Sanction No Sanction Date ‘ B
Sanction Amount Sanction By [ \ SanCtlon
Department Code AG [Agriculture ] Details
Approver Remarks [ |
Operator Remarks [ |
s
~ Sub Detail Head Details N
eceive i wailable At Treasury Sub Detail
Head
p. J
Total 800

’ Search ” Save “ Refresh I

Figure B: Bill Entry form
8. EnterGross AmountNet Amount BT Amount gets automatically calculated.
9. EnterSanction NgpSanction DateSanction AmountSanction By
10. Click on theSubDetail head LOV buttonA popup window appears to help you select the
relevant subdetail head.

CMC Limited Confidential Pagel4 of 96
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B

D 192.168.38.192:7777}ebiling{Lov?PyhTiwWridh6ZTquZzeOuxShemWaGhsvPWdhYiNHimmbyDIH44gl8X 96 ZujyoE arulsk ‘

Enter Filter Criteria: % Search
Total records found: 4
[SUB DETAIL HEAD |

01 Electricity 400
02 Telephone 401
03 Maintenance /P.O.L for Office Vehicles 402
04 Other Office Expenses 403

Search anywhere

Figure20: SubDetail Head LOV popup window
The selectedralue appears in the relevant fields

BILL ENTRY

~ Bill Details

O Employee © Non Employes

Bill Type * ms |4 Bill Status [ ]

Payment Type * O cheque © camerT O gath O nil

Reference Nurmber [ 14 Bill No. & Date * 5896 | 04212015
Head of Account * bs  |%fzot Joo Joot [Se [Qood Q¥ s ]Q

Gross Amount * [ o) Netamoumt* [ g BT Amount

Sanction No : Sanction Date ]—‘

Sanction Amount I:l Sanction By :
Department Code o | mgricuture |

Appraver Remarks | |

Operator Remarks [ |

~ Sub Detail Head Details

Sub Detail 5
Al M vallable AtDDO SubDetail value
~|] select from LOV

Total 800
J|_geiesn ] Save button

[ Search ” Save

Figure21: Bill Entry form filled up
11. ClickSave A success message appears on top of the Bill Entry fooontains the newly
generated Bill Reference Number.
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Success Message
6 Bill Saved Successfully Bill Reference No.-2014100001874 .
with
Bill reference
~ Bill Details ~
Number
O Employee @ Non Employee
Bill Type * TR-26 1Q Bill Status Initiated by Operator
Payrent Type * ECSINEFT Both  Nil
Reference Number 201410000187 BTG EUaE 15896 fomzrzoTs 1 Bill reference
Head of Account * 2401 oo Joor e |[o0s | Vs ]Q Number
Gross Amount * 800 NetAmount * 0l BT Amount 800
Sanction No | Sanction Date :’
Sanction Amount : Sanction By \:’
Department Code lae |lAgricutture |
Approver Remarks [ |
Operator Remarks [ |
~ Sub Detail Head Details
Lt il Allotment
a‘iz dD 5l Description (Gross Amount E‘ro g;er;;:::
R Received Available At DDO Available At Treasury
@ |02 O [Telephane [ 800 800 0 | -800] 0|

Total 800
[ mas [ eroea || ecamerr [ mooy ][ Fowars ][ Remesn |

Figure 2: Saved Bill Entry form with Success Message
12. At the bottom of the Bill Entry form some buttons appear after the Reference Number is
generated.
13.Each Bill would hav8T Detail ECS/NEFr cheque depending on Payment mode selection),
Modify/Forward button and also a button to enter the specific bi#tails depending on the bill
type selection. Here for example, the Bill Type is TR 26, therefore, the button name is also TR 26.

6 Bill Saved Successfully.Bill Reference No.-2014100001874

~ Bill Details

O Employee @ Non Employee

Bill Type * Q Bill Status [initiated by Operator |

Payment Type * Cheque ° ECSMNEFT  Both Nl

Reference Number 2014100001874 Bill No. & Date * 5896 |[0ain2i2015
Head of Account * (05 |[2401 Jjoo Jjoor ine |[ooa | Ve ]Q

Gross Amount * [ a0 NetAmout* | BT Amount [ s

Sanction No ] SanctonDate | |

Sanction Amount [: Sanction By [:
Department Code [AG HAgricuIture \

Approver Remarks [ |

Operator Remarks [ |

~~ Sub Detail Head Details

Sub Detail e g Progressive Allatment
Head Desctiption Gross Amount Expenditure = = v
= 3 Received Available AtDDO Available At Treasury
B @ O [Telephone [ 800 800 0 I -800] g Buttons that

R appear Bill
[ mroe [ evoei ][ ecamerr ][ woay ][ Fower ][ Refesh | = Saving

Figure 3: Bill Entry Form after Bill Reference Number Generation
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5 By Transfer (BT) Details Entry
To enter By Transfer Detalil in the Bill
1. Click on theBT Detaibutton.

~ Bill Details N
© Employee @ Non Employee
Bill Type * TR-26 Q Bill Status
Payment Type * Cheque © ECSINEFT  Both il
Reference Number 2014030000006 Bill No. & Date *  [8975 |[3110312015
Head of Account * 02 |78 |sp | 005 |
Gross Amount * NetAmount *[ 0 BT Amount
sancton o — T
Sancton A = B —
Department Code [am | Agri larketi |
Approver Remarks | ]
= Sub Detail Head Details )
Sup Deta progressive
Descripti Gross Amount - :
@ [oo [Not Available 800 77220] 77220| 19000|
Total 800
tr2oJ[Teroesi |l ecomerr ][ woan [ sendForReision ][ Reea [ suomt ][ Refesn | _
BT Detail
Figure 2: BT Detail button on Bill Entry form
By Transfer Detailform appears.
By Transfer Details :
By Transfer Details
Reference Number: Gross Amount: 800 NetAmount | g
R — oo A O —
BTS|
- | No LOV
= |Q ﬂ button
i |Q ‘
g 1 |
@ | | .
Total By-Transfer Amount : 0| |
’ Back ] [ Save l [ Refresh l
Figure &: ByTransfer Details Entry
A popup window appears.
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) LOV - Mozilla Firefox Q@

| @ 192.168.38.192:7777/ebiling/Lov?s/LhCMEMmdLIoHPPFhY S IbPy4QiLT InVCaBzzx YWEIXbk GEXEVIIQ== ‘

Search anywhere

Enter Filter Criteria: % Search

Total records found: 686

|BT Serial | Description [ BT Head [BT Type |

1 PTax 00-0028-00-107-00-001-0-03 grfas””’ N =

2 CourtFee Stamps 00-0030-01-101-00-001-0-16 grfas””’ N

3 Sale Of Stamps 00-0030-01-102-00-001-0-17 E'Teasun' N

4 Sales Tax 00-0040-00-102-00-001-0-03 ngeaS”“' N

7 Interest On Other Canveyance Loan 00-0049-04-800-00-019-0-07 ngeaS””' N

11 PW.D-Rent 00-0059-01-011-00-001-0-05 ngeaS””' N
Treacint Y

Select Close

Figure B: BT SI No LOV popup window

By Transfer Details

2. Select BT Head from the popup windoihe selected value appears in the table.
3. Enter Amount in theAmount column

Reference Number:

[20140300000006
£0] Amount:

Total BT Amount:

Gross Amount

Treasury BT

500

Net Amount:

[

e E—

BT SI. No. By-Transfer Head By-Transfer Description

@ 2/©[00-0030-01-101-00-001-0-16 | court Fee stamps |Treasury BT 500) *
@] 1| ©4/00-0028-00-107-00-001-0-03 |PTax [TreasuyBT | 300|I;i‘
E 12 | \ | |
E 12 \ \ \ ]
E |Q | l | ].
Total By-Transfer Amount : | 500]
’ Back ] ’ Save }<l Refrestr } { TR12

Amount
Column

Save
button

Figure Z: Selected Vime appeared in By Transfer form

The total of ByTransfer Amount should equal to tAetal BT Amount

4. Select other BT Sl No. and enter Amount to ensure thatotal of By-Transfer Amount equals
to the Total BT Amount. If P.Tax is selected as the BT Sl. No, a button named TR 12 appears.

5. ClickTR 120 enter TR12 tax dataTR 12 page appears ap@pup window
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Reference No.{20140300000006 Gross Amount] | 800| NetAmount | 0| Bill Status{initiated by Approver

Employee Details

Name Of The Employee *

B sWARNENDU
A4 S ARKAR#E00267396

@ [s

) [

Employee ID Amount Recovered *
= I <@

<

J

S BANERIJEE#C00267665

Refresh

S SARKAR#E00267740 [ Save I ]

SIDDHARTHA
CHAKRABORTY#E00267397

SIDD CHAK#E00267398

SUBHENDU
GHOSH#E00267428

SHUBHAM#E00267451
SUPITA PAL#E00267650

SADHAN
MAJUMDER#000267654

SANJOY SEN#E00267720

Name of
the
Employee

Amount

recovered

Employee
ID

Figure 8: TR 12 Details Entry form

6. Enter the First letter of th&mployee Namén the designated fieldA suggestive list appears.

Sele

ct the Name from the list.

7. Enter Amount in thédmount Recoveredield.

8. Click Save.

Reference No.;20140300000006 Gross Amount; 800, NetAmount: [

0 Bill Status{lnitiated by Approver |

Employee Details

A

TR 12

~TR12

Name Of The Employee * Employee ID Amount Recovered *
| & |ssammr | [E00267740 300
Add Rows
L J
[ Close | | Save J | Refiesh Save
button
Figure ®: TR 12 Details Entry form
A succesmessage appears on the top
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A

0 TR-12 Detail Saved Successfully

~TR12

Reference No20140300000008 | GrossAmountt 80| NetAmount |

0| Bill Status: niiated by Approver |

Employee Details
Name Of The Employee * Employee ID Amount Recovered * ‘

| & jssmr | E00267740 | 300
Total Amount Recovered
Add Rows
e
oo * o e

Success
Message

Close Button

Figure30: TR 12 Success Message

9. ClickClose TR 12 popuwindow closes.

10. In the By Transfer Details page clB&ve A success message appears on the top panel and the

Save buttorappears as deactivated as shown below.

By Transfer Details

6 By Transfer Detail Saved Successfully |&

By Transfer Details

Reference Number: 2014030000006 Gross Amount: Net Amount: 0
O et I L 9
Total BT Amount: 800 e 800 AG BT Amount. 0

BT Sl. No. By-Transfer Head By-Transfer Description BT Type

T >

ﬁﬂ ©1/00-0030-01-101-00-001-0-16 Court Fee Stamps Treasury BT ﬁ
1| ©4]00-0028-00-107-00-001-0-03 PTAX Treasury BT 300]
§ B |
Im |Q

g R |

I Total By-Transfer Amount : |

500

[ e [ mwa ] [ we ]

Success
Message

Back button

Figure31: BY Transfer Details Entry

11.ClickBackto go back to main Bill Entry page

If the user selects Income Tax as BT SinMBy Transfer Details Entry patpen TR 1(button appears. If

you click on thél'R 1(utton TR 10 details entry page appears as follows:
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Name of the
Employee/Beneficiary|

~TR10 Employee ID
Reference |- 01s00000025 | Gros Amount T et BEET Designation
| PAN
“ ¢ Jroioyeet i ey i Amount Deducted * Gross Clalm
! B % i | ’ < Amount Deducted
L ostmountooioto D ||
Add Rows

Figure32: TR 10 Details Entry page

i Enter theName ofthe Employee/Beneficiaryn the given field. While you start typing the name
in the field, a suggestive list appears. Select the name from theTliEmployee/Beneficiary 1D
appears automatically.

i EnterPAN Gross ClaimAmount Deductedn the givenields.

U Amount Deducted cannot exceed the Gross Claim Amount.

i The sum of Amount Deducted at TR 10 should equal to the Amount given in the row of By
Transfer Details that contains Income Tax as By Transfer Head.

i ClickSave

~ TR 10 3

Reference No.: 20150400000321 Gross Amount: 5600 Net Amount; 2600/  Bill Status:  Forwarded to Approver

Name Of The [ B

flolant i D Designation PAN * Gross Claim™* | Amount Deducted * Remark

e 00267153 | \ [| a7 [ 20| 1800|DSFD

e ———TTTT o E———

Add Rows

( Cluse [ I o e — Save
button
Figure33: TR 10 Details Entry page

A success message appears as follows:
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6 TR-10 Detail Saved Successfully I: SUCCGSS
Message
~TR10
Reference No..  FIREIIIERE Gross Amourt: NetAmount Bil Status:
Employee Details
Name Of The
ploy A i i D Designation PAN * Gross Claim* | Amount Deducted * Remark
B E00267153 | [|amac | 2000| 1800[D8FD
T oo T
Add Rows
Close
oo 4 2 st Button
Figure34: Success Message in TR 10 page
U Click on theClosebutton to arrive back at the By Transfer Details entry page.
6 ECS/NEFT Entry
To enter the details of Payment in the Bill
1. Click on theeCS/NEFdutton.
6 Bill Saved Successfully.Bill Reference No.-2014100001874
~ Bill Details
O Employee © Non Employee
Bill Type * Q Bill Status
Payment Type * Cheque ° ECSINEFT  Both  Nil
Reference Number 2014100001874 Bill No. & Date * 5896 422015
Head of Account * 05 |[ze01 Joo Joor e |[o04 | ¥z ]Q
Gross Amount * Net Amount * lj] BT Amount 800!
Sanction No :| Sanction Date :]
Sanction Amaunt |:| Sanction By |:]
Department Code IAG HAgricuIture ‘
Approver Remarks \ |
Operator Remarks | ‘
~ Sub Detail Head Details
Head e Expenditure wailable At DDO Available At Treasury
w O [Teleph [ 300] 800] 0 I -800] o]
A o
Totel 800 ECS/NEFT
[ mae [ eroet )| Ecomerr )| <Swociv——Forwan——fetes—] Entry button in
Bill Entry
Figure35: ECS/NETENtry button in Bll Entry
The ECS/NEFT form appears as shown below:
CMC Limited Confidential Page22 of 96

iIFMSWest Bengal

Date:20/02/2015

Version No: 1.0



‘ F'M‘S | wB User Manuabf e-Billing

[ copy from previous bill - Financial Year | 2006-2007

Bill No. 5896 Bill Date 04/02i2015 Bill Gross Amount 800
Bill Net Amount 0 Fayes AG Total Beneficiary Amaunt | 0|

- Department - e — I ——
HoA |05-2401-00-001-NP-004-113-02 \ Pay Mode ECSINEFTIRTGS
SuhType Description \TR-26 | MNon-Employee Bill

Mame. IFSC Code MICR No. Account Type Bank Account No Amount Mobile No

w
&
5
5

Total Amount

Add Rows

Save ” Import H Back

Figure36. EC®etails Entry
2. EnterNameinthe givencolumn, 2dz Oy Sy dSNJ FANRG f SGGSNI 2F GKS
column. The approved list of beneficiary names would appear in a dropdown list. Select the
desired beneficiary name from the list.

[ Copyfrom previous bill - Financial Year | 2008-2007 | Reference No. |

Bill No. 15896 Bill Date 0410212015 Bill Gross Amount 800

i [ 49 s . i [ 4d
Bill Net Amount | o] Department AG Total Beneficiary Amount 0
HoA |05-2401-00-001-NP-004-113-02 | Pay Mode ECSINEFTIRTGS
SubType Description \TR-26 [ Non-Employee Bill

MName. IFSC Code MICR No. Account Type Bank Account No Amount Mobile No

E}

el

Vivash

Shwa# 5987412369
DR PRADIP KUMAR
SANTRA#20063598
AMARDEEP
SARKAR#20070312

&l &

=)

Total amount |

Add Rows

’ Save l ’ Import l ’ Back l

Figure37: Nameentry in ECS Details Entry
3. Enter amount in theAmount column. ThdFSC Codéccount TypeandBank Accountolumns
populate automatically.
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[ Copy from previous bill = Financial Year [2006-2007 | Reference No. | ]
Bill No. 5896 | Bill Date |  04/02/2015 | Bill Gross Amount [ 800
i bl i [
Bill Net Amount Déransnt AG Total Beneficiary Amount 200
HoA [05-2401-00-001-NP-004-:13-02 | Pay Mode ECSINEFTIRTGS
SubType Description [TR-26 | Nan-Emplayee Bill

Name. IFSC Code MICR No. Account Type Bank Account No Amount Mobile No

T vivash Shwa 200

@ < Amount Entry
B

w

W

W

w

Total Amount
Add Rows

[ Save € }{ ot } { Back }

Save button

Figure 8: ECS Details entry form
4. Make sure that the sum of Amounts in thenount column should equal t8ill Net Amountin
order to submit the bill.

5. ClickSave A success message appears on top as shown below:

L Success
6 IBeneficiary Details Successfully saved for the 4/C no--5987412369 << Message
Bill No. Bill Date 04/02/2015 Bill Gross Amount 800]
Bill Net Amount Rayee AG Total Beneficiary Amount 200
Department
HoA [05-2401-00-001-NP-004-13-02 | Pay Mode ECSINEFTIRTGS
SubType Description [TR-26 | Non-Employee Bill
Show |10 v | entries
Bank Account No, IFSC Code MICR Mo. Amount Account Type
a VIVASH SHWA 5987412369 SBINDD0S112 200 Savings
< | = >
Showing 1to 1 of 1 entries \ @l ¢ m il
[ Insert ][ Back ] T Back button
Figure ®: Success Message
6. ClickBackto go back to Bill Entry page
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6.1 Copy Beneficiary from Previous Bill

You can also copy the beneficiary list from a previous bill. To copy the beneficiary list from previous bill

1. Select the check baRopy from previous bill
2. Select theFinancial Yeafrom the dropdown menu.
3. Click on theReference NQ.OV button.

] Copy from previous bill - Financial Year | 2006-2007 + | Reference No. :a

7%

Bill No. EEE ] Bill Date | 05/02/201)5 Bill Gross Amount 1000]
Bill Net Amount [ 200/ o [aves o AM Total Beneficiary Amount o
HoA [04-2408-02-003-5P-001-50-00 ] Pay Mode ECS/NEFT/IRTGS
SuhType Description ITR-31 | Non-Employee Bill

IFSC Code MICR No. Account Type Bank Account No Mobile Mo

Total Amount

|

Add Rows

[ Save J( Import ][ Back ]

Copy from
Previous Bill
section

Reference
No LOV
button

Figured40: ECS Entry FornCopy from Previous Bill

A popup window appears

L T — ]

‘ ¥ 192.168.38.192:7777/webbill{Lov?item=5ELECT_BILL_DETAILS_SEARCH_PREVRSQL1=201485¢ |

Enter Filter Criteria: %

Total records found: 5
| Ref no | Fin Year |BillNo | Bill Date | Gross Amount | Net Amount |

2014100001757 2014 24_oo null 7000 1500

2014100001754 2014 100 null 1200 200

2014100001870 2014 fadf 03/02/12015 10000 4000

2014100001862 2014 ht_test 03/02/12015 2000 2000

2014100001855 2014 31 _test 02/02i2015 30000 40000
I Select ‘ | Close '

Search anywhere

Figure4l: Bill Reference No LQ¥pup window

4. Slect the relevant value from the popup window. The list would contain only those bills which
are under the same Bill Sub Type Descriptidre selected value appesin the associated fields.

5. Click on theSearchbutton.
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Copy from previous bill = Financial Year | 2014-2015 v | Reference No. 2014100001757 O Search g

Bill No. 18964 Bill Date 05/0212015 Bill Gross Amount 1000
T | i |
Bill Net Amount [ 200 PEEE A Total Beneficiary Amount i
Department
HoA tU‘-Z‘iUB-UZ-UD}SP-Um-V~5U-UU ‘ PayMode ECS/INEFTIRTGS
SubType Description [TR-31 | Non-Employee Bill

Name. IFSC Code MICR No. Account Type Bank Account No Amount Mabile Mo

]
&
]
w
&
&
&

Total Amount

AddRows

[ Save | oo Back ]

Search button

Figure42: ECS Copy from Previous Bill Reference Number

The list of beneficiaries used in the selected particular bill appears in the table.

[ Copy from previous bill = Financial Year| 2014-2015 | Reference No. 2014100001862 |

Bill No. 8964 Bill Date 051022015 | Bill Gross Amount 1000

Bill Net Amount Sae AM Total Beneficiary Amount \:|
Department

HoA [u4-24us-02-uua—sp-un1-vsu-uu | Pay Mode ECSINEFTIRTGS

SubType Description [TR-31 \ Non-Emplayee Bill

Mobile No

Amount

IFSC Code MICR Mo, Account Type Bank Account No

T KUMAR GOURAY Saving: 2121364454 Amount
Add Row
AddRog link

TS T Save button
Figure43: Copy from Previous Bill

6. Enter theAmount.

7. Click on theAdd Rowlink to add more beneficiaries in the bill.

8. Click on the Delete icon to delete any existing beneficiary from the list.

9. ClickSave A success message appears.
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|

@ Beneficiary Details Successfully saved for the 4/C no--12121364454 I SUCCGSS Message

Bill No. [eg64. Bill Date 051022015 | Bill Gross Amount \ 1000)

Bill Net Amount 200 5 haves AM | Total Beneficiary Amount | 200

K 18 N

HoA ‘04-2408-02-003-8P-001-\/-50-00 \ Pay Mode ECSINEFT/IRTGS

SubType Description \TR-31 } Non-Employee Bill
Show |10 v/ entries Search: |

Name Bank Account No, 3 IFSC Code MICR Mo, Amnount Account Type

a8 UMAR GOURAY 12121364454 SBIND00S112 200 Savings
¢ | b

S?lowiﬂg 1to 1 of 1 entries [

Insert H Back I <<l

Figured44: Success Message

7 Cheque Payment Mode
If you have selected Pay mode as Che@leeque button appears after Bill reference number
generation in Bill Entry. To enter Beneficiary detail in Cheque Payment mode

1. Click on theChequebutton to enter the details.
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6 Bill Saved Successfully.Bill Reference No.-2014100001869

~ Bill Details

O Employee © Non Employee

Bill Type * mRat 4 Bill Status [Iniiated by Operator |

Payment Type * Cheque ECS/INEFT  Both  Nil

Reference Number 2014100001859 Bill No. &Date * (8963 050212015
Head ofpccunt @ Jeois o Jie I Jei ] v Jeo @

Gross Amount * m] Net Amount * 200 BT Amount ﬂ}

Sanction No I:l Sanction Date |:|

Sanction Amount [:' Sanction By [:]
Department Code lcL |[Council of Ministers |

Approver Remarks \ |

Operator Remarks \ |

J

~ Sub Detail Head Details

Allotment
wailahle At DDO Available At Treasury.

Sub Detail e T — Progressive
Head P 0S8 Amoun Expenditure

N

[Not Available 1000] 1000[ -1000]
Total 1000
[ TR-31 ” BT Detail l Chegue lémm—ﬂ—mm—]-[—am:n Cheque Button
Figure45: Cheque button on Bill Entry form
Cheque Entry screen appears.

Bill No. 8963 Bill Date 051022015 Bill Gross Amount 1000

Bill Net Amount 200] Deﬁzmem e Total Chegue Amount 200]

Hot [03-2013-00-102-NP-001-¢50-00 | Pay Mode CHEQUE

SubType Description TR-31 |

& =

=)

Suhimal Dey

Payee name

Amount

Total Amount

l

Save

<\

Back ‘I

Pay Mode

200 AC
AIC

ALO

£ =N

AC
AC
AC
AC
AC
AC
AC

=l | S | (Sl | k= | =8 | B | S

Payee Name
Pay Mode
dropdown menu

Amount field

Save button

Figure46. Cheque Details Entry

2. Enter thePayee Nameand Amountin the respective fields.
3. Select thePay Modefrom the dropdown menu.
4. ClickSave A success message appears.
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6 Beneficiary Details Successfully saved for the Name of-- Subimal Dey Success Mess age
Bill No. 8963 Bill Date 05/02/2015 Bill Gross Amaunt 1000
Bill Net Amount 200 ares oL Total Chegue Amount 200
Department
HoA ‘03-201 3-00-102-NP-001-\#50-00 \ Pay Mode CHEQUE
SubType Description \TR—31 \

Payee Name Amount

o} 3 1 SUBIMAL DEY

[ Ingert H Back ]

Figured7. Success message after Cheque Detail Entry

8 Both Payment Mode
If you have selected Both as the payment mode while Bill Entry, after the Bill referendgeN
generation two buttons appear namelCS/NEFand Cheque

6 Bill Saved Successfully.Bill Reference No.-2014100001870

~ Bill Details

O Employee @ Non Employee

Bill Type * R3s . |Q Bill Status [Initiated by Operator |

Payment Type * Cheque  ECSINEFT © Both  Nil

Reference Number [2014100001870 Bill No. & Date *  [8a54 |[nsi0212015
Head of Account * [o6 ][2403 Joo Jjoo1  |fsP |[oo7 | V012

Gross Amount * 2000 NetAmount* 1000] BT Amount [ 1oogf

Sanction No 1 SancionDate | |

Sanction Amount 1 Sanction By [
Department Code \AD HAnimaI Resources Development \

Approver Remarks \ ]

Operator Remarks [ |

-
~ Sub Detail Head Details

Sub Detail Progressive
l i A’nount E‘\{pendnure

& | @ [Notavailable 2000] 2000/ 0 | -2000] il

ECS/NEFT/RTG
Cheque

Total 2000

[ 7R3z || eroetan ||| ecamermmres l cheque |k woui——Fomear—H—refresi—]
Figure48: Bill Entry after Reference Number Generation for Both Payment Mode

1. Click on each button to enter the details of ECS mode and Chidqde beneficiary details as
explained before in the respective sections and save the respective data.

2. When you click on ECS/NEFT button the ECS/NEFT beneficiary details entry screen appears as
follows:
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Bill No. 8954 Bill Date 05/0212015 | Bill Gross Amount 2000

Bill Net Amount 1000] i 4D Total Beneficiary Amount
Department

HoA |06-2403-00-001-SP-007-V-5I]-UU ! Pay Mode BOTH

SuhType Description [TR-33 \ Naon-Employee Bill

Name. IFSC Code MICR Mo, Account Type Bank Account No Armount Mobile No
ml  8KSah CICoo0602 60022900¢ Savings 500
w
= [
m
w
w
]
[m
Total Amount
Add Rows

[ Save [ o | Back ]

Figure 9: ECS Entry for Both payment mode
3. EnterNameand Amount.

4. Click orSave A success message appears as follows:

‘ﬁlBeneficiary Details Successfuly saved for the A/C no-D0055505069956 & l Success Message
Bill No. 8954 Bill Date 050212015 | Bill Gross Amount 2000
i Payee ] i
Bill Net Amount [ 1000 Beb st AD | Total Beneficiary Amount 500]
Ho [06-2403-00-001-5P-007-V50-00 | Pay Mode BOTH
SubType Description iTR33 \ Non-Employee Bill

Show (10 v | entries Search:

Name Bank Account No., IFSC Code MICR No, Amount Account Type

w a8 3 00055505069966 ICIC0006020 600 10¢ 500 Savings

< >
Showing 1to 1 of 1 entries [ « |« || > »i

Insert J Back ]

Figure50: Success Message after ECS Entry for Both payment mode
5. Click on theBackbutton.

6. Click on theChequebutton to enter the chequebeneficiary details:

CMC Limited Confidential Page30 of 96
iIFMSWest Bengal Date:20/02/2015 Version No: 1.0



[) Fiis wa

User Manuabf e-Billing

6 Bill Saved Successfully.Bill Reference No.-2014100001870

~ Bill Details

O Employee © Non Employee

\

Bill Type * Q Bill Status

Payment Type * Cheque  ECSINEFT * Both  Nil

Reference Number 2014100001870 Bill No. & Date * }5954 HUSIDZ!ZMS
Head of Account * [os  |[2403 Jjoo  Jjoor  |[sp |[oo7 | v s ]

Gross Amount * Net Amount * BT Amount

Sanction No :] Sanction Date l:]

Sanction Amount ] Sanction By .
Depariment Code D ||animal Resources Development |

Appraver Remarks \ |

Operator Remarks [ ]

J

~ Sub Detail Head Details

Allatment

Sub Detail Besaition S r0sA ARt Progressive
Head S gasiaNe2 Expenditure

wailable AtDDO Available At Treasury
i

N

O [NotAvailable | 2000] 2000 [ -2000] 0|
Total 2000
[ 7ras || eroewi || Eecamernrres || chewe || tot—i—Fomwan—{{—Fetres—] Cheque
Button
Figure51: Cheque Button in Bill Entry form
TheChequebeneficiary details entry screen appears as follows:
Bill No. 8954 BilDate | 05022015 | Bill Gross Amount 2000
Bill Net Amount Deg:n‘r":em Total Beneficiary Amourt 500
HoA [06-2403-00-001-5P-007-50-00 ] Pay Mode BOTH
SubType Description [TR-33 ‘
Payee name Amount
B | Dipak Saha 500 AIC v
w AC v
w AIC v
W AC v
B 5 AC v
w AC v
w AC v
w AC v
B AC v
] 10 AC T
o
[ Save I Back |
Figure52: Cheque Details Entry form
7. EnterPayee Namend Amountand select Pagnode from the dropdown menu.
8. ClickSave A success message appears as follows:
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6 Beneficiary Detals Successfully saved for the Name of-- Dipak Saha Success Message
Bl ] ] BilDae | OSI22015 | Bl Gross Amout ] 00
' | Payee | ;
Bill Net Amount 1000 Degatent AD | Total Beneficiary Amount 500
HoA 105-2403-00-001-SP-UU?-V-SU-UU ‘ PayMode BOTH
SurTie Desuiption.~~ TR-33 |

Slino Payee Name fmount Mode

m>

1 DIPAK SAHA

[ Ingert “ Back I

Figureb3: Success Messagéter Cheque Details Entry

9 TR 26 Bill Details Entry

There are different kinds of Bills which are further segregated in to two types called Employee Bills and
NonEmployee BillsAfter the Bills Reference Number is generated, a Button appears to enter the details
of the specific billTo insert TR 26 Bill tels

1. Click on thelR 26outton.
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~ Bill Details \
© Employee © Non Employee
BilTpe (e Bil stats
Payment Type * © Cheque ~ ECSINEFT  Both  Nil
Reference Number 20150400000008 Bill No. & Date * (9632 |[01/04r2015 |
Head of Account * o7 [2225 o1 Jfor7 [P |/o0s | vz ]
Gross Amount * 1000/  NetAmount * 500 BT Amount 500|
Sancioni | Swcinoge [
Sanction Amount L ] sanciongy [ ]
Department Code lsc ||Backward Classes Welfare |
Approver Remarks | |
~ Sub Detail Head Details
Su Det - ~ poaesse | momem |
: Description Gross Amount :
@ oo | [Not Availabl [ 1000| 1000 0 [ -1000] 0
Total 1000 TR 26
| 2 Jlqaroema [ crewe I wouy [ Fowan ][ geresn | button
Figure54: TR26 Button on Bill Entry form
TR 26 Bill details page appears.
TR26
TR26
ReeenceNo: 2015040000008 |Grass Amount 000 Nethmount 1 SubVoucher
Bill Status: Initiated by Agprever J Date
Voucher Details Description of
Sub Voucher No. * [Sub Vpucher Date Descripfioli of Charge " Authority Gross Amount * Charge
EXPENSE
la 8963 N \l/ ‘ <4mu.|< GrossAmount
S Authority
Total Amount 1000
Add Rows '
Sub Voucher No
[ Back ] [ Save ] [ Refresh I
Figure55: TR 26 Details Entry

2. Enter theSubVoucher No
3. EnterSub Voucher Date
4. EnterDescription of ChargeAuthority and Amount.
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TR26
TR26
Reference No: 2015040000008 |Gross Amount 1000/ Net Amount
Bill Status: Initiated by Approver

Voucher Details

Sub Voucher No. * Eub Voucher Date Description of Charge * Authority

Gross Amount *

EXPENSE
ir|8963 1000
Total Amount 1000
Add Rows '
; Save
Back | save 4———wememn ] Button
Figureb6: TR 26 Details Entry
5. ClickSave A success messagppearsas shown below:
TR26 Bill Detail Saved Successfull
Success
Message
TR26
Reference No: 20150400000008 | Gross Amount Net Amount
Bill Status: Initiated by Approver
Sub Voucher No. * Eub Voucher Date Description of Charge * Authority Gross Amount *
EXPENSE
i [8963 1000
Total Amount ‘
Add Rows ' '
Bagk Save Refresh Back
Button

Figure57: TR 26 Details Entry

10 TR 31 Details Entry

When you select the Bill type as TR 31, the TR 31 button appears after the Bill reference number

generation To enter TR 31 details

1. Click on thel'R 31button.
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~ Bill Details

©) Employee @ Non Employee

\

Bill Type * wma|Q Bill Status [Initiated by Operator |

Payment Type * Cheque © ECSINEFT  Both  Nil

Reference Number 2015040000183 Bill No.&Date * (8945 |[01/0412015
Head of Account * log  |l2425 [foo [[106 |[sP |[o24 | Bt ]

Gross Amount * Net Amount * 500 BT Amount 500

Sanction No |:| Sanction Date ]:]

Sanction Amount |:| Sanction By ]:|
Department Code lco ||Cooperation |

Approver Remarks | |

Operator Remarks [ |

~ Sub Detail Head Details

Sub Detail Progressive

~
Allotment
Available At DDO Available At Treasury

[other Grants 1000| 1000| -1000]
Total 1000 TR 31
[ a1 Jeeromar [ ecsmerr ][ Toa |[ Fowad || Refesn | button
Figure58: TR 3Dbutton on Bill Entry form
TR 31 details entry page appears.
~TR 31 5
Reference No.:ill Status: BT Head Entered Amount: |:]
Gross Amount Net Amount: BT Amount: 500
PeriodFromDate:| | Period To Date: *
Purpose: *
- J
~ Recipient Detail \
[Operator Code| ~ OperatorName  [Scheme ID Scheme Description Name Of The Grantee Institution [Received Amount
| =
C — |
o mantorperor: I v Amount e rne mtnon: D)
Add Rows
\ J
[ Back | | Save | | Reesn |
Figureb9: TR 31 Details Entry
2. Click on thePeriod From Datdield and select the date from the calendar.
3. Similarly select th@eriod to Date
4. Enter Purpose of the Grant in tiRurposefield.
CMC Limited Confidential Page35 of 96

iIFMSWest Bengal Date:20/02/2015

Version No: 1.0



0 F‘MS | wB User Manuabf e-Billing

—TR 31 Period
Reference No.{20150400000183 —\Bill Status: ilnitiated by Operator | BT Head Entered Amount: 0 Fro m
Gross Amount: 1000 Net Amount | 500 BT Amount: ' 500 fl e I d

Period From Date: * 01/04/201 ‘ Period To Date: * |38f04/2046 - Period To
e Date
Purpose: * \GRANT
Purpose

- J

~ Recipient Detail N
[operator Code Operator Name Scheme ID| Scheme Description Name Of The Grantee Institution  |Received Amount

|
oy | 3| “4|F.0,THE W.B UNIVERSIT| |ﬂ} OPENING OF PF DEPOSIT AIC ] 300
i
(@ : ] LE\l | KAJAL MEMORIAL 200 Scheme
[ .
| Q] | D |ry scHoOL 300 Code
: Operator
Code
~ J
[ Back ] [ Save ] ’ Refresh ]
Figure60: TR 31 Details Entry

5. Click on theDperator Codd.OV button and select thaperator from the popup window

2) LOV - Mozilla Firefox Q@

; ¥ 202.61.117.90/ebilling/Lov?FgPVyvpEtsxyvagPUID1EEIEHISwQrDyvzRyAjZoIGWhyuegf TwOYLUHAAGYFCaajr ‘
Enter Filter Criteria: % Search

Total records found: 30

[ Operator Id | Operator Code |  DOperator Name |
DIRECTOR OF TECHNICAL ”~

7 1 EDUCATION B 00-8443-00-106-00-015-23-00-Y -
E.O/NABADIGANTA i

18 2 INDUSTRIAL TOWNSHIP 00-8448-00-120-00-074-07-00-V
AUTHORITY
F.O, THE W.B UNIVERSITY OF

8 3 HEALTH SCIENCES 00-8336-00-800-00-001-01-00-¥

22 4 Eg'ﬁﬂf‘m R SR EERE 00-8336-00-800-00-002-23-00-V
SECY. SRI RAMKRISHMNA DAY

28 5 STUDENTS HOME 00-8336-00-800-00-002-23-00-Y
SECY. ISWARCHANDRA PATHA

27 ] AHAVAN DAY ST HOME 00-8336-00-800-00-002-23-00-V &

Select Close
Search anywhere

Figure61: Operator Code LOV popup
6. Click on thescheme ILOV button and select the scheme from the popup window. The scheme
ID LOV popup displays values depending on the Operator code selection.
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) LOV - Mozilla Firefox

(=13

| @ 202.61.117.90/ebilling/Lov?FaPyyvpEtsxPSATIVIUS0qoPzKKFNIZTGFS93YWWiDk=

Enter Filter Criteria: %

Search

Total records found: 1

L N Scheme Id
201

| Scheme Description |
OPENING OF PF DEPOSIT AIC

Select Close

Search anywhere

Figure62: Scheme&Code LOV popup

7. The selected values of operator and scheme appear as follows

~ TR 31 S
Reference No.{20150400000183 Bill status: [Initiated by Operator |  BTHeadEnteredAmount | o
Gross Amount 1000 Net Amount: [ 500 BT Amount: 500

Period From Date: * \'517@5515 }

Period To Date: * |30/04/2015 |

Purpose: * [GRANT

— Recipient Detail

~

[Operator Code Operator Name [Scheme ID Scheme Description Name Of The Grantee Institution _|[Received Amount
EA. 3] @ |Fo.rrE we universm| 22"/ [oPENING OF PF DEPOSIT AIC | ] 300
@i\_ | I ] || kasaL MEMORIAL 200
E{I}—l I %‘ [ | Ry scHooL <0
Total Amount For Operator : 300 Total Amount For The Grantee Institution : 500|

( Back ] |

) |

Save Refresh ]

Received
Amount

Add Row
link

Figure63: TR 31 Details Entry

8. Enter amount in th&Received Amounfield.

9. Click on theAdd Rowlink to enter theName of Grantednstitution in the given colummr more
Operator and Scheme detailEnter theReceived Amoungagainst theaddedInstitute or
Operator. If you are adding Institute thernts Amount should be same as the Net Amount.

10. ClickSave
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~ TR 31 ~
Reference No.{20150400000183 Bill Status: [Initiated by Operator BTHeadEnteredAmount | 0
Gross Amount; 1000 Net Amount: 500 BT Amount: 500

Period From Date: * |01/04/2015 ] Period To Date: * |30/04/2015

Purpose: * |[GRANT

| +—| Name of
~ Recipient Detail > the
kr'i Cof‘lta Op Name ‘ jcher;::;) Scheme Description Name Of Thje Grantee Institution  |Received Amount I nStItUte
| 3| “4|F.O,THE WB UNIVERSITY| "—— [OPENING OF PF DEPOSIT AIC 300
| A
=] Q ;} & .
@—1,}| | v -. I a ] KAJAL MEMORIAL 208 ReCGIVGd
G!! | | {—q RJ SCHOOL 300 Amount
otal Amount For Operator : 300 Total Amount For The Grantee Institution = 500|
Save
[ Back ] [ Save <]l { RefresiT } b utto n
Figure64: TR 31 Details Entry
A success message appears
ﬁ TR-31 Detail Saved Successfully .\I Success
Message
~TR31 ~
Reference N0.:20150400000183 Bill Status: Initiated by Operator BT Head Entered Amount: 0
Gross Amount| 1000 Net Amount: BT Amount: 500

Period To Date: * 30/04/2015

Period From Date: *(01/04/2015

Purpose: * [GRaNT

- J

~ Recipient Detail N
[operator Code| Operator Name Scheme ID Scheme Description Name Of The Grantee eceived Amount
[ A
(o | 3| “4|F.0,THE W.B UNIVERSIT) lﬂ OPENING OF PF DEPOSIT A/C 300
1 -
[
] | l—‘ KAJAL MEMORIAL 200
[ Q
[ \ !
(| | | \—1 RJ SCHOOL 300
|
Total Amount For Operator : 300 Total Amount For The Grantee Institution : 500

Add Rows

Refresh

Figure65: TR 31 Details Entry

In TR 31 Bill Net Amount should be equal to the Received Amount against Grantee Institution. If the
Granteelnstitution does not have the same Received Amount as the Net Amount it shows the following

error message:

Success
° INet Amount Should Be Equal To Amount Received Against Grantee In TR31 IS Message
Figure66: TR 31 Details Entry
Also in TR 31, the followings validatiars maintained
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Scheme master should be availabksed on Operator code selected.

Operator master should be available based on Treasury code.

Either Operator or Name of Grantee Institution should be entered.

Received amount will be same as BT Amount (Grds= ¢ BT Amount entered) left after By
Trarsfer entry.

[ on-R ent A ant N e
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11 TR 33 Details Entry
When you select Bill Type as TR 33 in the Bill Entry form, TR 33 button appears after the Bill reference
number is generatedTo enter the TR 33 Bill details

1. Click on thelR 33outton.

~ Bill Details

' Employee '®' Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque * ECSINEFT  Bath  Nil

Reference Number [20150400000192 Bill No. & Date *  [140qg |p1oarzots |
Head of Account * fre 014 Joo s e ooz | ¥ b2 ]

Gross Amount * NetAmount * ﬂ BT Amount E}

Sanction No. ] Date . ]

Sanction Amount ]:| Sanction By |:]

Department Code Fa | Finance (audit |

Appraver Remarks | |

— Sub Detail Head Details

Allotment
;ng)ma” Description Gross Amount E‘mmodstswﬁ
Lt panditure wailable At DDO wailable At Treasury

@ [oo INot Available 550 | 2450\\ 1900 550 1900
Total 550
I[ TR-33 ]I< ECSINEET. M Modify ” SendEorRavicion. ” Rajast }[ Subrmit M Rafrach ] TR 33
button
Figure67: TR 33 button in the Bill Entry form
TR 33 Detail entry form appears as shown below:
TR33 Bl Class of
~ TR33 2 -
Reference No.: 20150400000192 Bill Status: Initiated by Approver Stl pen d
Gross Amount: 50 | Net Amount 550 HOIdeI’
Month
Class of Stipend Holder: | Month & Year: * V112015 v and Year
Name of the Institution: * < Name Of
the
Copy Previous Bill: | EF Tearch Inst|tut|on
~ Stipend Detail Copy
[ | Period Of Terms Deduction -
Previous
[ R | R ] Bill
] TOTAL | || TOTAL\ | \ ] | |
Deduct-Balance undisbursed from last month) Balance Due
Add Row
( Back ] | Save ]
Figure68: TR 33 Details Entry

2. EnterClass of Stipend Holder
3. Select theMonth & Yearfrom the drop down menu
4. Enter the name of thénstitution.
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5. Click on theCopy Previous BillOV button to cop the details from the previous bill. A popup

window appears to display the Reference numbers.

[} LOV - Google Chrome IR

SR

[0 192.168.38.192:7777 febilling/Lov?TspVfIBsBxOmk8chiPnEb 20ZE fLIwT + /ASMO14
Working please wait...
Enter Filter Criteria: o, | search
Total records found: 12
||| Reference No | Bill Number | Bill Date Financial Year I |
2014100001839 joydeep_33 2015-01-30 00:00:00.0 2014 i
2014100001829 10100 2015-01-27 00:00:00.0 2014
2014100001824 444 2015-01-13 00:00:00.0 2014
2014100001797 101 2015-01-01 00:00:00.0 2014
2014100001794 hjlxclknic 2015-01-01 00:00:00.0 2014
2014100001792 100 2015-01-01 00:00:00.0 2014
2014100001789 104_LLL 2015-01-05 00:00:00.0 2014 1
2014100001780 888_w 2015-01-04 00:00:00.0 2014 |
2014100001778 TT_3441f 2015-01-08 00:00:00.0 2014
2014100001777 011 2015-01-01 00:00:00.0 2014
2014100001775 wi3w213 2015-01-08 00:00:00.0 2014
2014100001762 zenexvknlew 2015-01-15 00:00:00.0 2014
!Selecl Close
¢! Search anywhere

S

Figure69: ReferenceNumber LOV popup window

6. Select the Reference Number from the popup window.

TR33 Bill

~TR33 =
Reference No.: 20150400000192 Bill Status: Initiated by Approver
Gross Amount: NetAmount 550 |
Class of Stipend Holder. |12 Manth & Year: * 2015 v
Narne ofthe nstiution: * UK INSTITUE
Copy Previous Bill: 2014100001829 |Q Search ;
~ Stipend Detail
| | Period Of Terms | Deduction [
orderho. ""3"’9 f e il Amount . o DS :amnumwnhhem Net Amount
[Holder Value Abs:
\ | l \ |
TOTAL | | TOTAL I |
Deduct-Balance undisbursed from last month Balance Due
Add Row
l J L s ]

Search button

Figure 70: TR 33 Details Entry

7. Click on theSearchbutton. Automatically the Stipend Detait$ previous bileppears in the table.
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Name of

~ TR33
; : - the
Reference No. 2015040000192 Bill Status: i
Gross Amount: s50 Net Amount: Institute
Order No
_ rE— . Order
Clags of Stipend Holder: ﬁ? Manth & Year: May v |l 2015 v
ame of the Institution: * UK INSTITUIE v | Date
Name of
the
Clopy Previous Bil: 2014100001780 Stipend
Holder
~ Stigend Detail I From
[ l fleriod Of Terms [ Deduction I
o Name of the ‘itipend y 0. of Days Date
545 1710172015 | |SUGATA HALDAR 1012015 |[170017201% {500 I 4000/ o \ | \ 4000.0 To Date
&l [[ototr2015 ||TanwiParamanik—— o1o12015 [|o7ioti2015 o0 ] 00 (5 I Il 500 | [ 100 || 24000 Monthly
TofAL | 7opog TOTAL| 5000 100.0/ 6400.0 Val
ue
educt-dalance undishursed rom [ast moni alance Due “@_-- .
Add Row Bill
Amount
[ Back ] [ Save ]

Figure7l: TR 33 Details Entry
8. You can click on a column to edit the details.

|

TR33 Bill
~ TR33
Reference No.: 20150400000192 Bill Status: Initiated by Approver
Gross Amount: NetAmount 550
( =
Class of Stipend Holder: 12 Month & Year. * 2015 v

Name ofthe Institution: * BK INSTITUIE

Copy Previous Bill: 2014100001780 Q

= Stlpenﬂ Detail

Period Of Terms Deduction

.
AUU

fm—} W\ [Wﬂ ooaots |firoizos |soe ] W\
77 (010172015 || TANWI PARAMANIK (010172015 | |printi2015 ||200 || 3000/ [5 Il \ [ 5uni \ 100 || 2400.0)
TOTAL 70000 TOTAL| 5000 1000 6400.0
Deduct-Balance undishursed from last month |Ba|am:e Due | 6400.0
Add Row
[ Back ] [ Save ]

Figure72: TR 33 Details Entry

9. If you have not copied from Rrevious Bill you can manuallgter the Order Nqg Order Date
Name of the Stipend Holder, Froaate, To date, Monthly Value Bill Amount

10. enter the Number of Days AbsentCauseAmountin the Deduction section if applicable.

11. EnterNet Amount
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No of
~TR33 D ays
Reference No.: Bill Status: Modified by Approver Ab
sent
Gross Amount: 6350 Net Amount
| Cause
| Amount
Class of Stipend Holder: 12 Month & Year: * | Ma v|i2015 v Am ou nt
Name ofthe Institution: * EK INSTITUTE Wlth he I d
Copy Previous Bill: 2014100001780 Q Search :]
~ Stipend Detail
[ Period Of Terms
545 17i01/2015 || SUGATA HALDAR 0150172015 ||17/01/2015 4307 A\mC)unt
7 (01012015 || Tanwn PARAMANIK |D10172015 ||07i0172015 |[200 | 3000 |2 | 857 100 2043
TOTAL | 7307 TOTAL| 857 100 6350
Deduct-Balance undishursed from last month Balance Due | 6350
Add Row
: Save
T I — Button
Figure73: TR 33 Details Entry
12. ClickSave A success message appears.
TR33 Bill Saved Successfully SUCCQSS
Message
TR33 Bill
~TR33
Reference No.: Bill Status: Modified by Approver W
Gross Amount: 6350 Net Amount: 6350
Class of Stipend Holder: Month & Year: * [ May v 1[2015 v]
Name of the Institution: *
-
Copy Previous Bill: 014100001780 Q
(~ Stipend Detail
| [ Period Of Terms Deduction |
1545 17i01/2015 SUGATA HALDAR 01/01/2015 ‘1 7/01/2015 [ 500 7| 4307} |
777 [|170172015 | |TANWI PARAMANIK ||010172015 | (070112015 ||200 3000 |2 I 857 100 2043
TOTAL 7307, TOTAL| 857 100] 6350
Deduct-Balance undishursed from last month| Balance Due 6350.0
Figure74: TR 33 Details Entry
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12 TR 36A Details Entry

When you select the Bill type as TR 36A the TR 36A button appears after the Bill reference number

generation. To enter the details on the TR 36A type of bill
1. Click on thelR 36Autton.

I«

TR 36A button

Figure75: TR 36A button iBill Entry form

TR 36A details entry page appears
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